
 
 

Chief Operations Officer 
 

The Chief Operations Office (COO) is responsible for the people, business, and procedural operations of the 
district, including fiscal, operational and human capital management systems. The COO models professional 
dispositions and motivates others, utilizing critical thinking skills, fluent communication, collegial collaboration, 
and financial stewardship. Demonstrating both transactional and strategic expertise in budget creation and 
management, the COO supports the goals of our strategic plan in a manner that is responsive to a diverse 
community. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

- Supervises all staff members assigned to the Budget and Finance, Business Services, Payroll, Purchasing 
and Accounts Payable, Human Resources, Management Information Systems, Transportation, Maintenance, 
Plant Services, and Child Nutrition departments, including seven (7) director and coordinator level direct 
reports. 

- Oversees and manages annual adoption of district budget and finance systems, ensuring fiscal responsibility 
and equitable allocation of resources across fourteen schools and two central work sites. 

- Represents the Superintendent/CEO and the District in interactions with key stakeholders, including parents, 
community members, state and local government entities or representatives, vendors, donors, non-profit 
organizations, university partners, and suppliers of services and supplies. 

- Develops and implements a comprehensive facilities plan, which includes overseeing, managing, and 
assisting in the planning of all capital improvement projects, including facility maintenance, renewal and 
improvement projects. Collaborates with project managers, developers, architects, builders, construction 
companies, and other vendors to ensure compliance with applicable laws and district policies. 

- Leads the District’s Organizational Development Action Team, Performance Based Budgeting committee and 
annual process, and human capital management system to ensure efficient and effective use of fiscal and 
human resources. 

- Assumes responsibilities of Superintendent/CEO when the Superintendent/CEO is not available. 

- Perform other related duties as assigned 

KNOWLEDGE, SKILLS AND ABILITIES: 

Knowledge of: 

- Uniform System of Financial Records (USFR) for Arizona School Districts and accounting guidance systems 

- Arizona Administrative Code and procurement and purchasing processes 



 
- Arizona Revised Statutes related to financial and human resource management Skilled in: 

- Effective leadership and management of people and projects 

- Strategic planning, fostering collaboration, and developing communication and operation systems among 
cross-functional teams 

MINIMUM EDUCATION AND/OR EXPERIENCE: 

- Master’s Degree in Educational Administration or related field, or Master’s in Business Administration 

- At least five (5) years of experience in educational administration 

PREFERRED EDUCATION AND/OR EXPERIENCE: 

- Valid Arizona Superintendent or Administrative Certificate 

- Doctoral degree 

- Valid CPA license 

- At least three (3) years experience in directing financial or human resource activities in a school system, 
preferably with Infinite Visions accounting software 

- Ensure compliance and reach strong outcomes in all operational aspects of the school district, in support of 
student success 

-Communicate with multiple stakeholders in order to inspire purpose and work towards a common purpose and 
goal 

Core Competencies: 

* Strong Relationships  * Continuous Improvement  * High Expectations  *Accountability 

APPLY TODAY:  
Email a resume and cover letter to Nina Tinsley at hiring@oneteacheraz.com. Applications will be 
reviewed as they are received, and candidates are encouraged to apply as soon as possible.  
 
Our partner schools are equal opportunity employers and are committed to building a company that embraces 
and celebrates diversity and inclusion. We do not discriminate on the basis of race, religion, color, national 
origin, gender, gender identity or expression, sexual orientation, age, marital status, veteran status, or disability 
status. We believe that diverse teams build better outcomes, bring more perspective to the table, contribute to 
our success and help foster a more inclusive environment for all employees. 


